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Foreign Ownership?_—

Applicants who are individuals and all 20% or greater owners of the busin answer the following questions. If

questions (5) or (6) are answered “Yes”

SEAT

", the loan will not be approved.

convicted; 2) pleaded guilty; 3) pleaded nolo contendere; 4) been placed on pretrial diversion; or 5) been
placed on any form of parole or probation (including probation before judgment)?

Initial here to confirm your response to question 6 —

7. [J ramaUS.Citizen OR L[ I have Lawful Permanent Resident status [ No

Initial here to confirm your response to question 7 —

Question [ Yes| No |
5. Are you presently subject to an indictment, criminal information, arraignment, or other means by O
which formal criminal charges are brought in any jurisdiction, or presently incarcerated, on probation L]
or parole?
Initial here to confirm your response to question 5 —
6.  Within the last 7 years, for any felony or misdemeanor for a crime against a minor, have you: 1) been
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General Info:

https://home.treasury.gov/policy-issues/top-priorities/cares-act/assistance-for-small-businesses

Application:
https://home.treasury.gov/system/files/136/Paycheck-Protection-Program-Application-3-30-2020-v3.pdf

Borrower Info: https://home.treasury.gov/system/files/136/PPP--Fact-Sheet.pdf

Lender Info: https://home.treasury.gov/system/files/136/PPP%20Lender%20Information%20Fact%20Sheet.pdf
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State of North Carolina

ROY COOPER
GOVERNOR

MARCH 27,

EXECUTIVE ORDER NO. 121

STAY AT HOME QRDER AND STRATEGIC DIRECTTONS FOR NORTH CAROLINA
IN RESPONSE TO INCREASING COVID-19 CASES
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PLEASE PRINT ON COMPANY LETTERHEAD

__,2020

RE: Company’s “Critical Manufacturing” and “Essential Operations”

Dear Team Members, Valued Partners and Others Who May Be Concerned:

During the COVID-19 pandemic, many of our team members will operate remotely to support the
needs of our customers and partners. As a “Critical Manufacturing” operation under the
“Guidance on the Essential Critical Infrastructure Workforce” (the “Guidance”) published on
or about March 19, 2020 by the U.S. Department of Homeland Security (“DHS”), our

factory and maintenance branches throughout the country play a critical role in keeping our
country going. Therefore, those facilities will open as necessary with minimum staffing to support
operations. Duties may include [PLEASE LIST THE COMPANY'S OPERATIONS], shipping,
receiving, and restocking parts in the warehouses. We are monitoring the situation closely to
ensure everyone’s health and safety.

The Company and its Team Members are deemed “Essential Critical Infrastructure Workforce”
under the Guidance and we take this special responsibility very seriously. Our operations and staff
are ready to handle emergencies in order to support our customers in vital sectors deemed
“critical infrastructure industries” by the DHS under the Guidance, which include [PLEASE SEE
THE GUIDANCE AND LIST THE INDUSTRIES].

Our support staff should be ready to provide the services that facilitate our operations and
maintenance teams because the continued operation of those “critical infrastructures” is
essential. Please continue to contact our customers prior to our visits to follow their protocols,
special requirements, and change in operation schedule regarding the coronavirus outbreak. Our
operations are crucial to maintaining our customers’ production so that they can in turn supply
products and services deemed necessary to keep our country going.

[N"an)
If any government authority (including federal, state, or local law enforcement agencies) acts or WD NI JTN
attempts to restrict your activities related to the Company’s operations, or your ability to access
or reach the Company, its premises, or any of its business sites, please share with them this letter SMHSRH ’SS/EE/[I_BEF;_L
© 2020 Smith, Gambrell & Russell, LLP, All Rights Reserved ~ a5 well as the Department of Homeland Security website, which will demonstrate legal support for & L\{.‘, s
the continuity of the Company’s operations. If you are with such agency or government authority, o
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A\ 3 (Force Majeure)

FAEMXELRE

BEEICET S

IPLEASE INSERT COMPANY LETTERHEAD

4/13/2020

[PLEASE INSERT COMPANY LETTERHEAD]

[THEIR COMPANY NAME]
[CONTACT PERSON]
[ADDRESS]
[PHONE NUMBER]

2020

[NAME]

[TITLE]

[COMPANY]

[ADDRESS]

RE: PRELIMINARY NOTICE OF FORCE MAJEURE EVENT
Dear ,

In our ongoing commitment and desire to keep all stakeholders updated on the status of our
ongoing operations during this time of i and rapid devel surrounding the
Covid-19 virus, we respectfully submit this preliminary notice of a force majeure event with
respect to [PROJECT OR WORK NAME] (the “Project”). The virus and the counter-
measures being implemented locally, nationally, and globally will foreseeably hinder
___[US]___’s ability to continue the rate of progress of our work and to achieve completion
and cost goals.

__ [OUR NAME]__ , of course, will undertake all reasonable measures to monitor,
counteract, and minimize adverse impacts of the coronavirus on both a company-wide and job
specific basis, consistent with governmental direction and good practice. This includes a number
of actions, one of which is enhancement of job site hand sanitation options. We are also closely
monitoring the impact of the virus on our vendors, suppliers, service providers, and
subcontractors, together with the supply of materials and equipment themselves.

With so much still unknowable, the impacts could occur in any manner and in numerous
unforeseen ways, such as unavailability of labor or materials, whether due to illness, employer
policies, or governmental order, regulations or other limitations. There could also be unpredictable
supply chain disruptions in terms of both availability and costs of materials and equipment for
the Project. State, federal and local governments within and outside of the U.S. could, for
example, shut down entire swaths of - and logistics ies — that
could disrupt the supply of essential items. Should any of these circumstances come to pass, we
will, to the best of our ability at that time to take steps, such as teleworking, to address the
onslaught of difficulties.

[OUR NAME] will continue to monitor developments of the Covid-19 outbreak. We
© 2020 Smith, Gambrell & Russell, LLRI,\IM&LRI@hﬂSIﬂ&&@Mu: as it relates to the Project and report to you upon becoming aware

of any material effects.

2020

[NAME]
[TITLE]
[COMPANY]
[ADDRESS]

Re: Letter in response to Notice of Force Majeure Event

Dear

We hope this letter finds you well amidst the COVID-19 outbreak. We very much appreciate

[THEIR NAME] (“ ")'s efforts in keeping us informed
regarding these recent developments. This response confirms [OUR
NAME] (“ ")’s receipt of 's letter
regarding the “Notice of Force Majeure Event,” dated __,2020.

While we appreciate ’s notifying us of the possible repercussions the Covid-

19 virus could have on the Project, a force majeure clause usually covers extraordinary
unforeseeable circumstances during the performance of a contract. There is not a finalized
contact between [US] and [THEM] and our [current
pattern and practice of dealing does not contain a force majeure arrangement] or [current
agreement does not contain a force majeure clause]. A copy of the current
agreement/po/invoice is enclosed hereto for your reference.

Additionally, if a force majeure clause is included in the pending contract, it is unclear that it
would apply retroactively to the COVID-19 situation since it has now been over four (4)
months since the unfortunate COVID-19 outbreak.

That being said, we agree that a force majeure clause is important and should be included in
the contract between [US] and [THEM] which is currently under
negotiation.

Notwithstanding the forgoing, we believe it is in both [US] and

[THEM] 's best interest to be on the same page regarding this matter.
Considering the ongoing reality of this situation, we would like to request ____[THEM]____
to provide a list of events that you foresee as of now potentially disrupting the project
schedule in the future. Upon our internal review of such items, we would like to meet and
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[PLEASE PRINT ON COMPANY’S LETTEREHEAD]

__, 2020

COVID-19 OPERATIONS RESUMPTION PLAN AND ACKNOWLEDGEMENT

Dear Team Members,

As avital part of ’s team, please understand that you and your family’s health and
safety are our priority.

During this highly unusual period of several weeks as the COVID-19 pandemic has evolved, many
of our team members have stepped-up to work in support of our ongoing operations. We want to
express our most sincere gratitude to those who have done so, and commend them on the
tremendous dedication. Thanks also goes to many support employees who worked remotely to
support the needs of our customers and partners, all of which contributed to help our business
remain strong. We continue to monitor the situation closely to ensure everyone’s health and
safety.

Each of you are very important in this operation and it makes us proud to be a part of a TEAM that
is playing a meanmgful behind-the-scenes role in keeping our country going, whether its [INSERT

] that make our modern life possible. Let’s continue to be the
total solution provider to our customers, partners, and our community.

As of the date of this writing, the Company plans to open its Plant/Office/Facility
on __, 2020, with some safety modifications to our routine. As we try to return
to some sense of normalcy, we ask that you remain vigilant and follow CDC and other guidelines
by engaging in the following activities:

1) thorough, consistent, and frequent hand washing, no less than 10 times during a workday,
2) social distancing of standing or sitting at least 6 feet from the nearest person at all times, S M [—FRTJ’SS/EE/[I_B[{IE_E—L
. R 3) frequent disinfectant cleaning of each work area and commonly touched surfaces during your & ,
© 2020 Smith, Gambrell & Russell, LLP, All Rights Reserved i, {tioracys at Law

4) covering your nose and mouth when sneezing or coughing,
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Smith, Gambrell & Russell, LLP
Address Promenade, Suite 3100

1230 Peachtree Street, N.E. 1230 Peachtree Street, N.E.
Atlanta, Georgia 30309-3592 Atlanta, Georgia 30309-3592
Telephone (404) 426-4082 Telephone (404) 815-3513
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